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Syllabus

Certificate Course On Advanced Excel

Duration: 30 Hours

Course Description:

Advanced Excel is a comprehensive course that provides a good insight into the latest and

advanced features available in Microsoft Excel. This course explains how to use a

particular feature, in a step-by-step manner. This Advanced Excel course syllabus is

designed for the intermediate excel user who desires to learn more advanced skills. Learn

the most advanced formulas, functions, charts and types of financial analysis to be an excel

power user.

Course Objectives:

To understand the importance of Advance Excel in business operation in order to solve

complex business calculations.

• To study how this software is enabling business units to carry their work smoothly and

efficiently.

Course Outcomes:

On completion of this course, the student will be able to:

• COI. Handle bulk data easily by using various Advance Excel formulae.

• C02. Make attractive presentations by using different types of graphical presentations.

• C03. Can present data systematically and perform calculations quickly which will help

to save time.

Course Contents:

1. Conditional Formatting:

Highlight Cells, Top/Bottom Values, Data Bars, Color Scales, Icon Sets, Identify

Duplicate Values, New Rules, Using Formulas, Clear Rules, Manage Rules

2. Demonstrating Charts:

Create a Chart, Change Chart Type, Format Chart Title, Format Chart Legend, Format

Chart Plot Area, Format Gridlines, Format Axis, Format Chart Area, Format Chart Colors
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3. Sorting & Filtering:

Son Data on Single Column & Multiple Columns, Apply a Data Filter, Filter by Selected

Cell. Retnove a Data Filter

4. Functions:

• LOOKUP: VLOOKUP, HLOOKUP

COUNTIF: COUNT, IF, COUNTIF, COUNTIES

S. Demonstrating Sparkline:

Insert a Sparkline Group, Change Sparkline Type, Change Sparkline Data, Format

Sparkline

6. Pivot Tables:

Definition, Basic PivotTable Data, Inserting PivotTable

7. PivotChart:

Definition, Create a chart from PivotTable

8. VBA Macros:

• Introduction

• Creating VBA Macros in MS-Excel

Reference Books

l. Excel 2019 Bible by Michael Alexander, Publisher: Wiley

2. Microsoft Excel 2019 Pivot Table Data Crunching (Business Skills) 1st Edition by Bill

Jelen and Michael Alexander, Publisher: Microsoft Press

3. Excel VBA Programming For Dummies, 4th Edition by John Walkenbach, Publisher:

John Wiley & Sons
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Registration Details

Duration: 1st March, 2023 to 15th March, 2023
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Solanki Priyanka Shankar

Patil Kunal Pretnlal

Sonawane Harshal Suresh

Kolhe Khagesh Pradip

Khan Mubashshir

Khatik Soyab Gaffar

Bhatiya Valmik Jayantilal

Bari Tejas Bandu

Waghle Neha Pradip

Chaudhari Vaibhav Mahadev

Bagul Jay Ananta

Bari Snehal

Khevalkar Jayesh Dipak

Mahajan Pratiksha Sanjay

Patil Sehdeo Ishwar

Bhavsar Premkumar Dattatrey

Bhole Diksha Ravindra

Jain Rutuja Vinod

Chaudhari Lokesh Liladhar

Pawar Ghanshyam Narsing

Marathe Gunjan Dilip

Pansambal Pandurang Ananta

Naik Kalpesh Sanjay

Jaiswal Harshal Ashok

Chaudhari Shivani Tushar

Krishnani Vaishali Deepak

Varma Prasad Kishor

Vyas Priyanka Narsing

Khandare Girish Suresh

Course Coordinator

Dr. Sandip Ghodke

Academic Dean

Dr. Tanuja Fegade
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Certificate Course in Advanced Excel

w. e. f (1-03-2023 to 15-03-2023)

Duration and Class Schedule

The course is offered for 15 days.
Duration: 15 days of two hours each from 3pm - 5 pm.

The classes will be conducted in Lab no: 4.
Total number of hours is 30 hours.

Eligibility: The participants from MBA course aré eligible for admission in this course.

Teaching Faculty: Internal faculty Dr. Sandip Ghodke, Assistant Professor, KCES's IMR,

Jalgaon.

Evaluation Procedure:

The course shall have two components of evaluation:

l. CIE of 20 marks.

2. Final Examination of 80 marks, comprising of—

a) Practical + Oral Examination: 80 marks.

Final Score for 100 Marks shall be the sum of the continuous evaluation and final examination;

and grade shall be as per the grading system below.

Grading System: Based on the student's performance a final letter grade will be awarded at the

end of the certificate course. The letter grades and the corresponding grade points are as given in

Table

Table: Grades and Grade Points

Sl. Grade

No.

O Outstandin )

2 A+ (Excellent

3 A (Ver ood)
4 B+ (Good)

5 B (Above avera e

6 C (Avera e)

7 P (Pass

8 F Fail)

9 A Absent)

Grade Points 

10

9

8
7

6

5

4

o

0

Absolute Marks

90 and above

80 to 89

70 to 79

60 to 69

50 to 59
45 to 49

40 to 44

Less than 40
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COURSE JUSTIFICATION

Course Description:

Advanced Excel is a comprehensive course that provides a good insight into the latest and

advanced features available in Microsoft Excel. This course explains how to use a particular

feature, in a step-by-step manner. This Advanced Excel course syllabus is designed for the

intermediate excel user who desires to learn more advanced skills. Learn the most advanced

formulas, functions, charts and types of financial analysis to be an excel power user.

Course Objectives:

• To understand the importance of Advance Excel in business operation in order to solve

complex business calculations.

• To study how this software is enabling business units to carry their work smoothly and

efficiently.

Course Outcomes:

On completion of this course, the student will be able to:

COI. Handle bulk data easily by using various Advance Excel formulae.

C02. Make attractive presentations by using different types of graphical presentations.

C03. Can present data systematically and perform calculations quickly which will help to

save time.

Course Coordinator

Dr. Sandip Ghodke

Academic Dean Director

Dr. Tanuja Fegade Prof. Shilpa.K.Bendale
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ORGANIZED

CERTIFICATE COURSE IN ADVANCED EXCEL

This is to cer fy that Mr./M9./Mrs kuna

Has successfully completed a 30 hours Cerbificate Course in Advanced Excel organized by

Internal Quality Assurance Cell (IQAC), KCES's Ins6tute of Management and Research, Jalgaon

from March to 15th March, 2023.

Dr. Sandip Ghodke
(Course Coordinator)

Dr. Tanuja Fegade
(Coordinator - IQAC)

Prof. Dr. Shilpa K. Bendale
Director
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ORGANIZED

CERTIFICATE COURSE IN ADVANCED EXCEL

(D
This is to cer fy that Mr./Ms./A4,rs.

Has successfully completed a 30 hours Cerå;ficate Course in Advanced Excel organized by

Internal Quality Assurance Cell (IQAC), KCES's Inskitute of Management and Research, Jalgaon

from March to 15th March, 2023.

Dr. Sandip Ghodke
(Course Coordinator)

Dr. Tanuja Fegade
(Coordinator - IQAC)

Prof. Dr. Shilpa K. Bendale
Director
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